Laurel Hill Secondary School
FCJ

Supervised Study Policy



Laurel Hill Secondary School provides a service of after school SUPERVISED STUDY, which ONLY 3rd,
5th and 6th year students may avail of. Itis in the best interest of all students that this service is run
efficiently. Our goal is to provide a quiet and studious atmosphere, in which students can complete
homework, study and revise.

® Study runs from 4.00 p.m. to 6.00 p.m. every Monday and Tuesday and from 3.20 p.m. to 6 p.m.
every Wednesday, Thursday and Friday.

Late study is available to 5™ and 6™ year students from Monday to Thursday until 9pm at an
additional cost. Weekend study (Saturday and Sunday) is available to 5™ and 6% year students from
10am to 5pm at an additional cost.

e Study is organised every half term. Supervised study commences on the first Monday of each half
term and continues up until the end of term. Students sign up for that half term only and must
reapply to attend study for the next half term. Study dates are available on the school’s website and
student’s journal.

e The fee for students attending study is sent out via the school’s Tyro App. Places in study are
allocated on a first come first served basis. Students who apply after the deadline will be allocated a
place, if available, after places have been allocated to those who have applied on time.

o All absences must be explained by parents through the Tyro app. A student may not be absent
without the school being notified. If a student needs to leave study early then this must also be
requested using the Tyro App.

® To allow all students to get the maximum benefit from supervised study, we would ask all
students/parents/guardians/supervising teachers to be familiar with the relevant guideline
documents. See Appendix 1 and 2.

® Pupils who arrive late for study or who are disruptive and disobey study rules three times within a
half term will forfeit their place and no financial refund will be made.

e Students must exit the school building and school grounds promptly after study.



Appendix 1
STUDENT CONDITIONS OF STUDY
Start of Study

e Students are expected to arrive punctually for study — sitting down at their desk at 4.00 p.m. on
Mondays and Tuesdays and 3.20 p.m. on Wednesdays and Thursdays and Fridays

e After school, go to your locker and the toilet and then make your way directly to study

e Students are prohibited from leaving the school before study ie. going to the shop etc. This is
considered out of bounds. Normal school rules apply when attending study. Food/drink.

® Bring a snack/extra sandwiches with you each day.

Study environment

e To maintain a quiet working environment we ask that you refrain from all forms of communication
with your peers. Attempt your work independently and to the best of your ability.

e Mobile phones are strictly prohibited in study, and we ask that you turn them off at the start of the
session. You will not need them, and it will save your battery.

Leaving Certificate students will be allowed to use their Air-pods / Earphones for Aural Practice at
Late Study from 7pm — 9pm. Students in breach of this rule could lead to you forfeiting your place in
study.

® Please ensure that your device is charged which will enable you to access Teams

® There is a break at 4:45pm each day. We ask that you make the very most of this time, set yourself
goals or targets for each session and do your best to achieve them.

e Normal school rules apply during study and any deviation from these agreed expectations will
result in a sanction and could lead to you forfeiting your place in study.

Attendance
o Rollcall will be taken each evening to indicate your presence at study
® Your attendance will also be logged in TYRO and will be available for parents/guardians to view

e If you are absent for study, arrive late or need to leave early then your parent/guardian must log
this on TYRO. You will not be allowed to leave early if no contact has been made by your
parent/guardian.

e If you are leaving study early then we ask that you conscious of students studying at this time

e Students who arrive late to study because of class or extra-curricular activities are expected to join
as one group, again to minimise disruption.

Toilet use



® Please use the toilet before study starts. If you do need to use the toilet during study, please ask
the supervisor for permission to leave study

End of study

e Study takes place from 4.00 p.m. to 6.00 p.m. every Monday and Tuesday and from 3.20 p.m.to 6
p.m. every Wednesday, Thursday and Friday.

e The final 5 minutes of study will be used to pack away books, devices, pick up any litter, tidy your
desks back into position and ensure that the room is left in an orderly fashion.

e All litter must be placed in the appropriate bins at the end of each study session.

® You are permitted to go to your locker after study, but we ask that you do this as quickly as you can
and then exit the building through the student entrance.

® Pupils who arrive late for study or who are disruptive and disobey study rules three times within a
half term will forfeit their place and no financial refund will be made.



Appendix 2:
Parent/Guardian Guidelines

Please take note of the following points of information, paying particular attention to monitoring of
attendance and the logging of absence.

e Study runs from 4.00 p.m. to 6.00 p.m. every Monday and Tuesday and from 3.20 p.m. to 6 p.m.
every Wednesday, Thursday and Friday. Food/drink.

e Students should bring an extra sandwich/snack for study - they will be allowed to eat before study
and at the break at 4:45pm

e Students are not permitted to go to the shop after school so must bring this additional food to
school with them.

Study environment:
® Mobile phones are strictly prohibited in study.

® Please ensure that your daughter’s device is charged each evening which will enable them to
access Teams during study

e Normal school rules apply during study and any deviation from these agreed expectations will
result in a sanction and could lead to a student forfeiting his/her place in study.

e Students who finish their written work early must continue with some study/revision. Exam
Revision can be used to attempt a quiz or an exam question for example.

Attendance:

e Attendance at supervised study is logged on TYRO and will be available for you, as
parents/guardians, to view.

e If your child is
a) absent from study,
b) plans to arrive late or if he/she
c) needs to leave early then you must log this on TYRO.

Students will not be allowed to leave early if no contact has been made by you. Please do not contact
your daughter via phone during study. Rollcall will be taken each evening to indicate attendance at
study. We ask all parents/guardians to monitor your child’s attendance at study via the TYRO app
and journal. Thank you all for our cooperation with these expectations and we hope that your
son/daughter gets the very most out of these study sessions.



Appendix 3:

Teacher Guidelines

Start of Study

e Students are expected to arrive punctually for study — sitting down at their desk at 4.00 p.m. on
Mondays and Tuesdays and 3.20 p.m. on Wednesdays and Thursdays and Fridays

e After school, students should go to their locker and the toilet and then make their way directly to
study

e Students are prohibited from leaving the school before study ie. going to the shop etc. This is
considered out of bounds. Normal school rules apply when attending study. Food/drink.

e Every effort should be made to start on time.

® Please instruct students to sit at a single desk where possible

Attendance:
e Attendance is logged on TYRO.
Protocol around use of TYRO for supervisors

Parents will use the TYRO app to monitor their child’s attendance in supervised study.

Students leaving early:
e If a student has to leave early then their parent/guardian needs to log this on the TYRO app.
e Students are not permitted to leave unless we have received an explanation from parents

e |f a student requests to leave study early without an explanation from parents, then contact must
be made with home and permission verified by the study supervisor, office or deputy principal.

Active Supervision and use of Devices:

® Supervisors must be vigilant at all times during study and encourage maximum effort from
students.

® In conjunction with our digital strategy students are permitted the use of their devices during
study.

e |t is advisable for supervisors to sit at the back of the study centre and circulate regularly so that
device use can be monitored easily.



e Normal school rules apply during study and any deviation from these agreed expectations will
result in a sanction and could lead to students forfeiting their place in study. Please log any issues in
the student’s journal and alert Study Co-ordinator of any issues of a serious nature.

e Mobile phones are strictly prohibited in study, and we ask that students turn them off at the start
of the session.

Toilet break

e We would like to keep toilet break to a minimum and hence ask students to use the toilet before
study starts.

e If students do need to use the toilet during study, please take record of student name and time

Medical incidence/emergency
e In the case of a medical incident please phone Study Coordinator or Deputy Principal.

® In the case of a serious emergency call 999 for medical assistance without delay.

Finish of study

e Study finishes at 6.00pm from Monday to Friday (Late study finishes at 9pm from Monday to
Thursday)

e The final 5 minutes of study will be used to pack away books, devices etc, pick up litter, tidy the
desks back into position and ensure that the room is left in an orderly fashion.

® Please do not commence tidying up until 17.55.

Lockers and Exiting

e Students are permitted to go to their locker after study, but we ask that they do this as quickly as
they can and then exit the building through the student entrance.

e Students need to be supervised by the study supervisors until all have left the building.

Monitoring and Review

As part of the School Self-Evaluation Process, Laurel Hill Secondary School FCJ will monitor, review
and evaluate this policy on an ongoing basis to ensure legal compliance and the maintenance of best
practices.

This policy was adopted by the Board of Management on

Date of next review:




